
Welcome to Dakota College Library’s Online 
Library Resources! 

 
At DCB we have a wealth of information that is available to all students, on campus and off!  
Accessing our online resources is simple.   All you need to know is your EMPL ID number (also 
known as your Student Number) and your last name.  If you do not know your EMPL number, 
check with Student Services or click the “Ask a Librarian” icon on the DCB library page.  We will 
be happy to find it for you! 
 
To see all of the potential items at your fingertips, just follow the steps below: 
 

1.  Go to the DCB Library homepage at: http://www.dakotacollege.edu/library/ 
You will also find the “library link” at the top center of any page on the Dakota College website.   

 
 
 
 
 
 
 
 
 
 
 
 



2.   As you can see in the graphic, there are a variety of tabs that you may choose from.  If 
you would like to search for books and other materials in the library collection, click the 
Find Books tab. 

 
 

Next, click ODIN. This is Dakota College at Bottineau Library's catalog. It allows access to books 
and other materials such as audio/visual items owned by our library and many other libraries 
statewide.   
 

3.  Below is a screen shot of the PRIMO search page.  This is where you will begin.  Note:  
While you can use this option to check availability, you still need to come to the library 
to pick up any items that you wish to check out.   

  



Enter your search term in the search bar.  As you can see there is a drop down menu which 
gives you the option to search for material by type, (books, articles, etc.) as well as by location.   
 
The headings on the left under Refine my Results will help you to narrow and focus your 
search.  Notice the green circle indicating that the material is available, as well as the icon by 
each entry that tells what type of material it is (book, magazine, etc.).  
 
The call number includes the Dewey Decimal number and the Cutter number.  This is how you 
find the book among the library stacks.  If you need any assistance locating materials the library 
staff is happy to help you!   
 

You can check out items from DCB library as well as the Bottineau Public Library and other 
libraries in the state.  If you would like to check out materials from another library you will need 
to do an Inter-library Loan (ILL). 
Should you ever need them, here are ILL instructions: 
Step One:   Select the item you wish to order from another library. 
Step Two:  Click on the “Request” icon and login using your EMPL # (without the “W”) and your 
last name. 
Step Three:   After you have logged into your ODIN Account, Change the “Not Needed After” 
date to 30 days from today’s date.  (Example: if the date shows 08/21/2013 – change it to 
09/21/2013) and click on the “Request” icon.  This is the most important step!  See the screen 
shot below to confirm what is should look like.   



 
Your request has been sent! 
Your item can be found at the library Circulation Desk when it arrives.  

Please note:  It will usually take from four days to one week for another library to send an item.  

Please make sure you place your request at least a week before it is needed.  ILLs and last minute 

papers are not compatible.  Ask Hattie or Terri or a student worker if you need assistance.   

 
4.  If you are interested in searching our online databases, go back to the main library page and 

click the Online Library Resources tab. 

 
 

This is the main page for Online Library Resources.    As you can see, the instructions for off-
campus (remote) access are on the page.  This includes how to log on.  Notice also, the “Ask a 



Librarian” circle.  You may click here at any time to connect directly to library email where your 
question will be answered promptly.   

 
 
There are many databases to search on this page. You can find newspaper, magazine and scholarly 
journal articles here, as well as links to helpful websites, such as Citation Machine.  One of our most 
popular databases is EBSCO Academic Search Premier.  To find it, Scroll down that page.   You will see 
“Journals- Magazines” on the left side.  Choose EBSCO Academic Search Premier. 

 
 
Once on the EBSCO site be certain to always select Full Text to be sure that you get the entire article you 
are seeking.   



 
Begin searching! Just a reminder: If you are accessing materials off-campus, at some point you will be 
asked to log in.  Your log in information is:   
Username: This is your student number or EMPL ID.  Enter the number only…not the “W”.  You can find 
this number on your student ID.   
Your password is your last name. Ex:  Password:  Albertson (not case-sensitive)  

  
As you can see, in addition to EBSCO, there are many other databases available to you.  Browse through 
them when looking for information.   Always remember to select Full Text when searching, otherwise 

you may only gain access to abstracts of articles rather than the entire thing.   
And that’s it! 

If at any time you have questions relating to log in or just finding they type of information you 
need, click the Ask a Librarian icon on our webpage.  We are always happy to assist you! 
 
 
 

 
 


