MSU-Bottineau
College Composition I
  
Fall 2004
          Instructor:  Kathy Solberg
Office:  Hartnett Hall 315E

    Office phone: 858-4267

 Home phone: 852-2208

Office hours: MW 1-3; TTh 11-12 & 1-3
**Other times are available by appointment**

E-mail:kathleen.solberg@minotstateu.edu

Required text:

Kirszner, Laurie G., and Stephen R. Mandell. The Pocket Handbook.  2nd ed.  Boston: Heinle 2003.

Other required materials:  


*Access to a good collegiate dictionary
      

*Access to a computer for word-processing

*Several bottom-pocket folders for final projects
*You will incur expenses for printing, copies, etc.

Course overview and description:  The Minot State University 2004-2006 Undergraduate Catalog says that English 110 gives “[g]uided practice in college-level reading, writing, and thinking” and that the course puts emphasis on “writing processes and on approaches to critical reading.”  English 110 engages you primarily in reading and writing of nonfiction prose.  In this workshop course you will work in varied genres of private, public, and academic writing.  You will receive instruction and practice in writing as a process.  You will respond to, question, and analyze a writer’s ideas and techniques.  In-class activities and writing tasks will help you develop rhetorical strategies and your writer’s voice.  You will use source material in summarizing, paraphrasing, and quoting.

Course goals:  As a required course within the Communications component of general education at MSU, English 110 is a fundamental part of your well-rounded, integrated general education experience.  The English department has identified these six skills as goals for this course:

1. Students who successfully complete English 110 will manage the reading and writing process through practice in prewriting, writing, rewriting, drafting, responding, and editing strategies, individually and collaboratively.

2. Students who successfully complete English 110 will develop the mechanics and usage skills associated with edited English in their own writing and through a variety of learning approaches.

3. Students who successfully complete English 110 will evaluate a writer’s use of details, examples, and explanations to support ideas and apply these principles to their own writing.

4. Students who successfully complete English 110 will develop their ability to identify and evaluate writing devices in texts and apply those techniques to their own writing.

5. Students who successfully complete English 110 will develop a confident and authentic voice appropriate for the intended audience and the writer’s purpose.

6. Students who successfully complete English 110 will become familiar with the resources available in the library for use in this and future courses and understand the importance of citing outside sources in their writing.

Course theme—An invitation to a journey:  Writing can be described as a means of finding authentic expression—that is, we write to discover and explore ideas, to learn about ourselves, and to inform or influence an audience.  In other words, writers make a difference—to themselves and to others!  Writing varies from very private to fully public and everything in between: we write for ourselves alone, for one or two readers, and for larger audiences.  We will move from private writing to public writing.  Purpose, audience awareness, ideas and information, and genre (I call this PAIG) all work together when we communicate with others, including when we write.  As we discuss and use these four rhetorical components, you will learn to think like a writer and to develop writerly habits.  We will move from closed (thesis-driven) to more open (exploratory) forms.  Within broad requirements, you will determine your purpose, topic and ideas, audience, and genre when you write.  Textbook and other readings will inspire you and help you sharpen your writing skills.
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Writing is a gift we give to ourselves and to others, and it is a privilege to read each other’s writing.  In this course we form a stimulating and supportive reader-writer community.  We will work collaboratively, discuss, give constructive criticism, and encourage each other.  We will share ideas, grow as we learn about each other’s varied views and background, witness language “in action,” and foster each others’ confidence and growth as writers.  You will both learn to write and write to learn. You will be actively engaged in making your own learning by setting goals and working to fulfill them.  You will learn to evaluate and revise your own writing and to set your own goals as a writer and as a thinker—that is, you will make your own learning.  You will increase your confidence as a writer and find your writer’s voice. 

Methods of instruction:  I will give brief lectures and lead you through exercises and activities.  We will read and discuss how-to-write material and varied readings.  You will join small groups to discuss readings and your writing, to present reading material, and to complete collaborative activities.  You will write every day in class and keep a folder of these informal writings.  We will use a modified portfolio approach and write in a variety of genres.  I will assign the parameters for some writing projects; you will design others.  You will work through steps in the writing process, and you will be required to revise your writing.  You will share drafts of your writing and give and receive reader response.  You will conference with me about your writing.  I urge you to visit the Writing Center in Admin 306 for a peer tutor’s feedback on your writing, too.  Drop by the Center or phone 858-3060 (x 6-3060) for an appointment.

Methods of evaluation:
*Attendance comprises 5% of your grade.  Coming to class is important!  You will benefit from lectures, discussion, activities, and participation in our reader-writer community.  Some absences are unavoidable, but you must strive to be in class every day.

*Participation and preparation include in-class and daily work such as quizzes, ungraded but required prewrites, drafts, required PR folder and portfolio materials, discussion, and writer showcase days.  Folder and portfolio materials include drafts, reader responses, rhetorical analyses, and reflections; these will be announced.  You should spend at least two hours in preparation for each hour in class!  Collaborative work is a large part of your participation; you will meet in a pair or group to discuss readings or writing ideas, to complete a group writing or other project, or to prepare and give a presentation.  Sometimes you will choose your groups; other times I will assign them.  Collaborative work and other in-class work will be ungraded and will receive 100% if satisfactory.  It is a privilege to learn from others!  Collaborative work does present challenges regarding student responsibility and differing points of view.  Always strive to promote collegiality and tolerance in your groups.  If you encounter problems at any point during collaborative work, do not hesitate to let me know.
*One conference with me is required.  I encourage you to come to my office often to discuss your writing!

*Reading assignments from The Pocket Handbook will enlighten you on the writing process, mechanics, format, and the PAIG rhetorical interplay.  Use the text as a guide to both “macro” and “micro” elements of writing.  I will ask groups to present textbook material to the class.  I will assign additional selections, too.  Readings show you what writers write about, why they write, and how they express ideas.  Read carefully, look up unfamiliar words, annotate, and take notes as you read.

*We will do an in-class Daily Writing each day.  This will include warm-ups, exercises, reflections, and brainstorming, freewrites, or other prewriting to generate and ponder our ideas.  Some daily writings will be shared.  Keep all daily writings in your Daily Writing folder.  It is important to keep everything you write!  Full credit is given if you are in class to do the writing.  If you miss a daily writing, ask about the topic so you can make it up.  I encourage you to keep a journal outside of class—freewrite, experiment with ideas, reflect on your writing or reading, or whatever you like.  Journal entries can be added to your Daily Writing folder or kept separate.
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*You will give frequent reader responses to others’ writing drafts.  Peer response is important!  As a writer it shows you how your words impact an audience.  As a reader it lets you hear about others’ ideas and to see how other writers shape and support what they want to say.  Writing-responding workshop activities and methods will vary.  A reader response will receive 100% credit if it is specific, constructive, and encouraging, and shows careful thought and insight.

*Writing Projects (PRs):  In some cases I will assign the genre, purpose, or audience; other times you will design your project, choosing the audience, genre, and purpose.  You will always choose your topic and ideas.  You must prewrite, draft, share, and revise each PR except for #1 and #11.  Some will be worked on or completed in class.

--A draft is a work in progress, not a polished piece, but it explores all your ideas in depth.  A draft must be typed (or in ink) and double-spaced.  When you draft, says Charlotte Smith (1966), “try to write as much as you can, not as well as you can [emphasis mine]” (p. 2).  A useful, productive draft is often LONGER than the final piece!  Number your pages!

--Revision happens on the “macro” level: you change and improve the content, structure and flow, focus, logic and ideas, and style.  Editing happens on the “micro” level: you polish the usage, spelling, punctuation, and formatting.

--A final PR must always be typed with one-inch margins.  Double-space when appropriate for the project’s genre.  Submit each in a bottom-pocket folder or the appropriate portfolio, and include other assigned materials.  Submit a revision in a folder and include the original graded project and the grade sheet.

Writing Projects are:
*PR #1: A memo to the teacher—private autobiographical writing.  This writing is ungraded but required.  Write two pages (or more!) about yourself.  The audience is the teacher and you only.  Focus on your ideas and information and let thoughts flow freely, but give specific details and show your best writing.  Divide your memo into paragraphs.  I will comment on your ideas and your writing.  Type and double-space your writing, and number the pages in the top right corner.  We will conference after I have read your memo essay to talk about your goals as a writer.

*PR #2: A collage of writers’ voices.  This is a collaborative in-class project.  Bring at least 3 pieces of your writing and one by another writer.  Your group will arrange these passages to show a theme, pattern, comparisons, etc. for display.  Together you will write and include a description of what you hear and see in the writings and why you arranged them as you did.

Portfolio #1—Personal writing.  This portfolio will include:

*PR #3: Image to story—a narrative essay.  Choose a specific audience you wish to inform, entertain, or inspire.  Describe an event with specific meaning for you.  Use vivid, concrete detail and dialogue to make your story come alive for your readers.
*PR #4: A writer’s collage.  Arrange at least 5 passages from your writing to show a variety of moods, voices, and purposes.  Type your collage with one-inch margins; single-space the passages and double-space between them.  Write short bridges or connections between passages if you wish.  At the end, include a reflection on what you see and hear in your writings.

*PR #5: Choose from the following:

     *A business letter—Write a letter of complaint or concern or a letter of thanks or 

commendation to a reader of your choice.  Use correct business letter format.

     *A poem or song lyrics

     *A resume—Make it current, just as you would while seeking employment now

*An editorial or letter to the editor—Write to a newspaper of your choice.
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Writing Projects, cont.

*PR #6: Exploratory writing—an open-form essay.  Ungraded but required.  Explore many sides of an issue, question, problem, event, etc. without answering the question or reaching a conclusion.  Write about a topic you will explore during your PR #7 research, or another topic issue that concerns or intrigues you.

Portfolio #2—Using research.  This portfolio will include:

*PR #7: Reporting on research.  Find at least three sources that tell about an event, issue, 

problem, or question from the year you were born.  This project has two sections: (1) An annotated bibliography, listing the sources correct MLA format in alphabetical order and describing each; (2) A two-page writing in which you describe and reflect on your purpose, what you found and how you located and chose these sources, and how you would continue your search and why.  Single-space the sources and annotations, and double-space your reflection.

*PR #8: Profile article or essay.  Approximately 500-600 words—longer if you wish!  Interview 

a person of your choice and write an article using the interview material.  You will choose your purpose and focus; in addition, you will choose your audience, and you will also designate a target publication to reach your intended audience.  Make your interview subject’s life and ideas come alive for your readers!

*OPTIONAL PR #9: Tell today’s readers about a past event, issue, or concern from today’s 

perspective.  Choose your target audience, and write for their needs, interests, and concerns.  Use information from at least one research source, and cite each source clearly and correctly.

     *A feature news story—Write for a paper, magazine, or other periodical of your choice.


     *A brochure or pamphlet—Use your creativity and layout skills!


     *A book or film review—Look for one written or produced in the year you were born!

The book or film will be your source.


     *A web page or web site—Here’s another chance to use your creativity and artistic skills.
*PR #10—Persuasive writing: a cover letter.  You will write a letter to the publisher of a specific newspaper, magazine, etc. telling about a classmate’s profile essay and urging him or her to publish it.  Use correct business letter format.  You will confer with the article’s writer to develop and write your letter.

*PR #11—A comprehensive reflection: A writer’s autobiography.  Your audience is three-fold: you, our reader-writer community, and the instructor.  Choose any form you wish—a collage, 3-dimensional display, notebook, etc.  Include two components: (1) Display 5 or more passages of your writing this semester of any genre—finished pieces, prewriting, responses, etc.  Include a variety of forms, structures, purposes, audiences, and voices.  Revise and change your passages as much as you wish.  Type (or retype) each passage and correct all errors.  (2) Write and display with your project a well-organized, focused reflective piece which discusses the following: your goals for the course and how you fulfilled them; what you learned and how you learned it; your progress as a writer, why you chose these passages and what they show; and how these passages are related to your goals and your learning and growth.  You will present your project in class.

*You are required to submit two revisions of your writing.  Each must be a true revision; you will add, omit, reshape, clarify, and polish the writing.  You may even choose to write for a different audience, structure, or purpose.  Submit a revision in a pocket folder with the original project, the grade sheet, and a cover sheet describing how and why you revised the piece as you did.

*For the assessment assignment, submit a clean, polished copy of what you feel is your best essay, article, or research report.  Remove your name and the instructor’s name and attach a cover memo that we will write in class.  These writings are used by the English department to evaluate how well we are accomplishing our composition program goals.  This writing will not count as a revision or be graded.
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Policies and grading:
You need not notify me when you are absent.  But feel free to phone or e-mail me any time you want to know about an assignment.  I am happy to discuss your assignments or go over drafts with you in my office at any time!

I will evaluate graded PRs using the “Assignment Evaluation Criteria.”  Other ungraded or daily in-class assignments or homework receive 100% credit if they are complete, are done correctly, and show careful thought.  I expect assignments on time; if you encounter a genuine emergency, contact me immediately.  You will be allowed a total of three grace class days for late work; after these are used up, assignments will be lowered one letter grade (10%) per class.  Daily writings and other in-class writing must be made up immediately after an absence to earn credit.  Unannounced daily quizzes cannot be made up.

You may revise any assignment  excluding PR #2, #4, and #11 for a higher grade.  Research indicates that writers learn the most and improve the most when they revise a previously finished, polished piece.  The new grade for a revision will REPLACE the original grade.  You are required to write at least two revisions.  Each earns you 3% in addition to the higher grade on the project.  The FINAL due dates for these revisions are given in the calendar; turn them in sooner if you wish!  You will receive extra credit for additional revisions.  Come to my office if you would like help with a revision.  I’m happy to help!

Plagiarism is using another’s ideas without giving the source credit.  With the exception of PRs #7, #8 & #9, I wish you to focus on and develop YOUR ideas and NOT use outside sources.  You will be writing extended source-based essays in other courses; in ENGL 110 we focus on developing YOUR ideas.  Students sometimes make the mistake of “reading up on” a topic and using this information without citing the source(s).  Even though this plagiarism may not be intended, we must carefully avoid it.  Any time you use source material in writing or speaking, sources MUST be identified.  Avoid unintentional plagiarism by citing sources clearly.  Work that I suspect is intentionally plagiarized will receive no credit and will jeopardize your class standing and may affect your University standing as well.

Assignment point values







Grading scale
Attendance




  5% of final grade


90%-100%=A

Participation--daily work & preparation

10%




80%-  89%=B

Required conference



  2%




70%-  79%=C

Reader responses



  8%




60%-  69%=D

Daily in-class writings and exercises

  8%



       59% and below=F

PR #1 (memo to the teacher--ungraded)

  3%

PR #2 (voices collage--collaborative)

  3% if complete

Portfolio #1:  
*PR #3 (narrative essay)
  7%
          
*PR #4 (writer’s collage)
  4%

*PR #5 (choice project)

  6%

PR #6 (exploratory essay--ungraded)

  6% if done correctly in exploratory mode

Portfolio #2:
*PR #7 (annotated bibl. % reflect.)
 10%

*PR #8 (profile article)

 10%

*Optional PR #9 (choice project)
  5%

PR #10 (persuasion—a cover letter)

  4%

PR #11 (comprehensive reflection)
  
  5%

Required revisions (2)



  6%

Assessment project (2) w/cover sheet (1)

  3%




TOTAL POSSIBLE
105% (includes optional extra-credit PR #9)

Assignment Evaluation Criteria
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Beginning: Connecting with a reader




        
            Points possible: 5
The beginning of the writing speaks to a target reader and makes a connection to that reader’s interests, concerns, views, and level of knowledge.  The reader immediately sense the writer’s idea or topic, theme, and focus and hears a clear, committed voice.  The writer may foreshadow an organizational plan.

Style: Revealing a writer’s voice





          Points possible: 10
The writer uses varied, active sentences.  The writer chooses interesting, appropriate, vivid language appropriate for the intended audience and purpose.  The writer speaks with a confident, honest voice; the writer cares about what he or she is saying.  The reader hears a person speaking through the words.

Controlling idea: Revealing a central message




          Points possible: 10
The writer states or reveals a central idea or point.  If explicitly stated, the thesis articulates the significance and stance of the central point.  The reader hears the heartbeat of the writing.

Focus: Adhering to a central message





          Points possible: 10

The writing centers on one overall purpose and supports a controlling idea.  The beginning prepares the reader for the central message, and the ending makes a final satisfying connection.  The writer remains committed to the purpose; the parts of the writing connect to each other.

Development: Bringing ideas to life





          Points possible: 30
The writer supports the controlling idea and persuades the reader that the writer’s ideas have merit.  Generalizations are made credible with concrete details and relevant examples, definitions, descriptions, or explanations.  The writer gives the readers all the information they need to understand and make use of the ideas.  When sources are used, they are identified, and their information adds weight and credibility to the writer’s central message.  The ideas come alive on the page.

Organization: Creating connections





          Points possible: 10
The writing follows an order of ideas that fits the purpose.  The writer cares about the reader’s need to follow the ideas.  Points and details are arranged in a logical, coherent, and effective emphatic order.  Paragraphs are unified and lead the reader from one idea to the next.  Transitions signal relationships between points and details.  As the writing builds to the end, the reader sees how each idea and detail is connected to what comes before.  The closing echoes and reinforces the central message.

Logic: Showing intellectual humility and clear thinking


          Points possible: 15
The writer presents a well-reasoned, supportable argument and shows awareness of the need to support ideas with evidence.  The writer shows both humility and courage, addressing underlying questions and using dialectic thinking to tackle implications, assumptions, and simplifications.  The writer avoids logical fallacies.  The writer shows respect for the reader’s views, beliefs, experience, and knowledge, using language and details that will bring writer and reader closer together.

Punctuation, usage, and spelling: Observing conventions


            Points possible: 5
Correct, standard usage, punctuation, and spelling enhance the credibility and clarity of the writing.  The writer shows knowledge of when convention can appropriately be broken.  The writer shows care for the details of the writing and for the reader’s need to undertand.

Presentation: Caring about format and mechanics


        
           Points possible: 5
The writer shows pride in the finished product.  The writer consistently uses an appropriate format for the purpose, genre, context, and audience.  When sources are used, they are cited clearly.  The writing has a polished, professional appearance.

Total possible









   100 points
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COURSE CALENDAR

Date
Reading Assignment


Theme, emphasis, activity

 Assignment due

T 1/13


     Introduction to the course; interviews of classmates
           Student info sheets

Daily writing: You and reading and writing; your goals and needs

Th 8/26



Introductions of classmates; work on PR #1

Daily writing:

T 8/31  Read Ch. 1 for today—bring book!

Process, voice, purpose, genre, audience;

Daily writing:





prewriting; work on PR #1

Th 9/2
  Ch. 2



Work on and discuss PR #1

Daily writing:

T 9/7




Form groups; discuss and work on PR #2 collages
  PR #1 is

Daily writing: Reflection on PR #1






             due today

Th 9/9






Work on PR #2

Daily writing:

T 9/14




Oral presentations of PR #2 collages; form writing

Daily writing:



    groups; discuss Portfolio #1; work on PR #3

Th 9/16   Ch. 19


Writing group workshop: discuss and work on PR #3

Daily writing:

T 9/21   Ch. 34



Group workshop: talk about PR #4 & #5; work on PR #3

Daily writing:

Th 9/23




Workshop: response and revision
        
           Bring draft

Daily writing:










 of PR #3

T 9/28




Workshop: response and revision

       Bring revised

Daily writing:









      draft of PR #3

Th 9/30




Workshop: response and revision

     Bring drafts of

Daily writing:








    PR #3, PR #4, & PR #5

T 10/5




Workshop: response and revision

Daily writing:

Th 10/7




Workshop: response and revision

Daily writing:

T 10/12



Discuss how to conduct an interview; discuss
      Portfolio #1 due today

Daily writing:


PR #6 & PR #7 & Portfolio #2; begin PR #6
          --writers’ showcase

Th 10/14



Work on PR #6; discuss PR #7

Daily writing:

***Fri., Oct. 15 & Sat., Oct. 16—NDUS Arts and Humanities Summit—MSU campus—join us!***
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Date
Reading Assignment


Theme, emphasis, activity

 Assignment due

T 10/19
   Pp. 119-131; Ch. 28 & 29

Discuss PR #7; work on PR #6

Daily writing: 

***Th 10/21—NDEA Instructional Conference--no class—work on PR #6 and PR #7

T 10/26
  Ch. 30



Discuss and work on PR #6

      Interview purpose and

Daily writing:








          questions due today

Th 10/28



Workshop: response and revision
       *Bring draft of PR #6

Daily writing:








 *Last day for revision #1
T 11/2




Writers’ showcase; discuss PR #7


     PR #6

Daily writing: Reflection on PR #6







due today

Th 11/4




Workshop: work on PR #7 and PR #8

Daily writing:

T 11/9




Workshop: response and revision

     Draft of PR #7

Daily writing:

***Th 11/11—Veterans’ Day—no class***

T 11/16



Workshop: response and revision
    Bring drafts of PR #7, #8, & #9

Daily writing:

Th 11/18

Daily writing:

T 11/23

Daily writing:

***Th 11/25—Thanksgiving break—no class***

T 11/30




Writers’ showcase


            Portfolio #2 is due

Daily writing: 

Th 12/2




Discuss PR #11; work on PR #10

Daily writing:

T 12/7




Discuss and work on PR #10

Daily writing:

Th 12/9




Discuss and work on PR #10
            *Last day for revision #2
Daily writing:

T 12/14




Sharing and self-grading of PR #10

PR #10 due today

Daily writing:

Thursday, Dec. 16 ***10:00-11:50—final class meeting***

*Assessment writing is due today.  We will write the cover memo in class.



*We will have our final writers’ showcase.



*PR #11 is due today; these projects will be shared in small groups.

