MSU – Bottineau

Course Outline
Spreadsheet Applications—BOTE 247
Spring 2006
Class Meeting Time:

Monday, Wednesday, and Friday from 9:00 a.m. to 9:50 a.m.
Room:



Thatcher Hall 212/214
Instructor:


Mr. Myron Faa
Phone #:


228-3876
e-mail address


mfaa@utma.com
REQUIRED TEXT:


Shelly Cashman Series, Microsoft Excel 2003, Comprehensive Concepts and Techniques

ISBN 1-4188-4360-1

OTHER REQUIRED MATERIALS:


Two (2) high-density disks and labels or other storage device.
COURSE DESCRIPTION:


This course provides a comprehensive presentation of Microsoft Excel 2002.  Topics include formulas, functions, charting, formatting worksheets, absolute cell reference, working with large worksheets, what-if analysis, using Excel to create static and dynamic Web pages, financial functions, data tables, amortization schedules, cell protection, worksheet database manipulation, lookup functions, database functions, templates, working with multiple worksheets and workbooks, find and replace, customized printing, macros, VBA, Solver, data validation, password protection, Scenario Manage, PivotCharts, PivotTables, PivotTable lists, importing data, tracking changes, Send To command, and Data maps. 

COURSE OBJECTIVES:


The students will be able to:

1. Perform proper fundamental skills in Microsoft Excel.

2. Demonstrate practical examples of the computer as a useful tool (Objectives 2 & 9)

3. Perform proper procedures to create workbooks suitable for course work, professional purposes, and personal use. (Objectives 2 & 3)

4. Practice an exercise-oriented approach that allows students to learn by doing (Objective 10)

5. Support independent study and lifelong learning (Objective 9)

METHOD OF INSTRUCTION:


Lecture, class discussion, and problem solving in class will be employed.  Most class sessions will include lab time to work on assignments, which provides feedback of assessment of students’ practical application of the concepts.  Testing will also aid in reaching class objectives.  Learning concepts will be supported with feedback on results of tests and homework assignments.

GRADING PROCEDURE:



A=90%
B=80%
C=70%
D=60%
F=Below 60%

