Policies and Procedures 

	Fall  2006 

	Office: Old Main 32

	ASC 087 College Writing Preparation
	Office Phone: 228 5602

	gary.albrightson@misu.nodak.edu
	Office Hours: 10-11 TR but stop by anytime my office door is open and the light is on


Course Description

This course prepares students for the writing required in college courses and for some of the written communication employees may be asked to do in the workplace. In addition, ASC 087 fulfills the English requirement for some vocational programs. In this course, students will learn to write essays, write and revise paragraphs, write effective sentences, build vocabulary, and practice techniques for reducing errors in usage and grammar.

Prerequisite

There is no prerequisite for this course.

Required Text

Langan, John. College Writing Skills with Readings 6th edition 
ASC 087 Objectives
· Assimilate techniques for beginning an essay, organizing paragraphs, and writing sentences that will enable students to write clearly and economically in writing situations likely to be encountered in college level writing. 

· Understand and practice revision techniques to recognize and revise non-Standard English that might work against a student achieving success in workplace or academic communication situations. 

Assignments and Grading

70%

Eight essays 

10%
  
Journal   
10%

Midterm Examination 

10% 

Final Examination

Each of the essays is graded on its content, organization, tone and attitude, paragraphing, sentence style, word choice, and mechanics. The letter grade earned is based on the percentage of points earned out of the total points possible; however, with the portfolio approach used for grading the essays, students can practice multiple revisions over the course of the semester. 

Class Participation Policy

Writing is a skill analogous to athletic skill, and, just as is the case in athletics, practice develops a writer’s expertise just as practice can make an athlete more effective. Where the athlete practices on the field, writers practice in a journal. Ten percent of the final grade is based on daily participation in the journal, which is where the writers in this class will get their practice. If students know in advance they must miss class for any reason, send the instructor an email or hand in a typed (not handwritten) page with the student’s signature, notifying the instructor of the absence planned. However, since the weather, illness, or personal business can make advance notice impossible some days, each student has "sick leave" of three class periods that can be used to be absent from class with no effect on the ten percent of the final grade earned through participating in class and working on class journal projects.

Late Policy

Deadlines are a fact in professional, workplace, and academic writing situations. In this class, late work will always be accepted but will earn half credit unless arrangements are made prior to the due date to hand in late assignments. If any student knows in advance he or she will not be able to hand in work by the deadline, he or she should hand in a memo with his or her signature on it before the assignment’s due date. The student can then plan with the instructor to hand in the work before leaving or on the day when returning. 

Statement on Non-Discrimination

Alternative viewpoints are welcome in this classroom. There will be no discrimination on the basis of race, color, age, religion, national origin, sexual orientation, sex, marital status, disability, or status as an U.S. Vietnam Era Veteran.  

Accommodation Statement
Please discuss any special needs or special accommodations with the instructor at the beginning of the semester or as soon as you become aware of your needs. 

Calendar of Assignments 

Jan 10 Introduction to the class and diagnostic
Jan 12 In class reading and journal assignment Chapter 18 Writing a Summary 

           Banas 657-663
Jan 17 Read chapter 1 An introduction to writing
Jan 19 In class reading and journal assignment Johnson 641-650
Jan 24 Read chapter 3 The first and second step in writing 
Jan 26 In class reading and journal assignment Taylor 650-657
Jan  31 Read chapter 4 The third step in essay writing 
Feb 02 In class reading and journal assignment McClintock 663-672
Feb 07 Read chapter 5 The fourth step in essay writing
Feb 09 In class reading and journal assignment Kimmel 636-641
Feb 14 Read chapter 06 Four bases for revising essays 

Feb 16 In class reading and journal assignment Daniels 694-701
Feb 21 Read chapter 08 Description 

Feb 23 In class reading and journal assignment Sherry 711-717
Feb 28 Read chapter 09 Narrating

Mar 02 Midterm 

Mar 07 Read chapter 10 Examples 

Mar 09 In class reading and journal assignment Johnson 672-679
Mar 21 Read chapter 11 Process 

Mar 23 In class reading and journal assignment Dunayer 679-685
Mar 28 Read chapter 12 Cause and effect 
Mar 30 In class reading and journal assignment Garity 717-725
Apr 04 Read chapter 13 Comparison and contrast 

Apr 06 In class reading and journal assignment Orwell 620-628
Apr 11 Read chapter 14 Definition 
Apr 13 In class reading and journal assignment Baker 628-636

Apr 18 Read chapter 15 Division and classification 

Apr 20 In class reading and journal assignment Sugarman 701-711
Apr 25 Read chapter 16 Argumentation
Apr 27 In class reading and journal assignment McMurty 612-620
May 02 Read chapter 7 Introduction to essay development
May 04 In class reading and journal assignment Wilkins 606-612
May 09 Last day of class and preparation for the final
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